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KOJEKC
3THKH H CJIy’Ke0HOro noBeJeHHs
B MYHHIHNIAJIbHOM Ka3eHHOM Y4YpeKIeHHH AJaMOBCKOIro paiioHa
«IleHTp GI01KETHOrO y4eTa H OTYETHOCTHY

I. O6mue nonoxenus

1. Konekc 3THKH U cinyxe6HOro moBeneHHs pPabOTHHKOB MYHHIIMIATLHOTO Ka3eHHOIO
yapexnenus «Ot1aena Xo3sHCTBEHHOro oGecredeHHs aIMHHHCTPALMH AJaMOBCKOTO paitoHa»
(nanee — yupesxaeHue) pa3paboTaH B COOTBETCTBHH C MOJIOKEHUSIMH Koncturynuu Poccuiickoii
®Denepaunu, OeepatbHEIX 3aKOHOB 0T 25 nexabps 2008 roxa Ne 273-®3 «O IIPOTHBOJAEHCTBHH
KOPPYIIHH», OT 12 suBaps 1996 roma Ne 7-®3 «O HeKkOMMepYecKHX OpraHu3aIusX »,
MHBIX HOPMAaTHBHBIX IpaBOBBIX aKkTOB Poccuiickoit @exepanmu, ¥ OcHOBaH Ha
OOIIeNnpH3HAaHHBIX HPABCTBEHHBIX IPHHIAINIAX H HOPMAX POCCHICKOT0 0OImecTBa 1 rocyaapcTaa.

2. Kozekc npezcrasiser co6oii cBox o6mmx NPO}ECCHOHATBHEIX IPHHIAIOB ¥ MPaBHII
TIOBE/ICHHUA, KOTOPBIMH HAJUIEXHT pPYKOBOACTBOBATHCA BCEM paGOTHHKAM YYpEXKICHHS
HE3aBHCHMO OT 3aHUMAaeMOM JI0JDKHOCTH.

3. Jluuy, moctynaromeMmy Ha paGoTy B yupeKICHHE, HEOOXOIMMO O3HAKOMHTECS C
TOJIOXKEHUAMH HacTosmero Kozxekca u pyKoBOJCTBOBaThCS MMM B IIpOLECCEe CBOEH TPYI0BOM
ACATENIBHOCTH, a KaXIOMy pabOTHHKYy NPHHHMATh BCE MEPHI JUIS COOIIONEHHS IOJOKEHHMI
Konekca.

4. Ilemsto Konmekca siBisercs 0600OIIEHHE 3THYECKHX HOPM H YCTaHOBJICHHE IIPaBHJI
CIyX)eOHOrO0  moBelieHHss pPabOTHHKOB JUIi  JOCTOMHOTO BBIIOJHEHHS HMMH  CBOGH
NPO(ECCHOHATLHOR NEATENPHOCTH, a TakKe O0ecledeHHe eTHHBIX HOpM TIIOBEECHHS
pabOTHHKOB.

5. Kozmekc npus3BaH MOBBICHTH 3((EKTHBHOCTH BBIOTHEHHS pabOTHHKAaMH CBOMX
JOJDKHOCTHBIX 00S3aHHOCTEH.

6. Kozexc cmyxur dpynnamentom mnst dpopMupoBaHus pabouMx B3aHMOOTHOINEHHH B
YAPEKNCHUH, OCHOBAHHBIX HAa HOPMaX MOPAIH, HPABCTBEHHOCTH, a TAKXe HA OCYIIECTBICHHH
CaMOKOHTPOJIsI pabOTHHKAMH.

7. 3Hanue u cobmoneHne paGOTHHKaMH MoJOKeHHH Komekca sBisercs OIHUM u3
KPUTEPHEB OLCHKH COOMIOCHUS MMH UCLHMILIAHEI TPY/Ia.

II. OcHOBHbIE NPHHIHAIIBI ¥ IPABHJIA CJTyXKeGHOT0 MOBEICHHS paboTHHKOB

8. [lesTeNbHOCTh ydYpexJeHHS M ee pPaGOTHHKOB OCHOBBIBAeTCS Ha CJIeYIOIIHX
NPUHIKNAX TPO(YECCHOHATBLHON ITHKH:

- 3aKOHHOCTB;

- npodecCHOHAIH3M;

- HE3aBHCHMOCTb;

- 100pOCOBECTHOCTB;

- KOHQHUICHIHAIBHOCTB;

- "HHOPMHUPOBaHHE;

- 9 PeKTUBHBIN BHYTPEHHHUH KOHTPOJIB;

- CIIPaBEeNTHBOCTE;

- OTBETCTBEHHOCTB;

- 0OBEKTHBHOCTB;



- IOBEpHE, yBaOXKEHHE H 100pOXKenaTeIbHOCTh K KOJUIeraM 1o pabore.

9. PaGoTHHKH y4pesKIE€HHUS TIPU3BAHBL:

- Z00pOCOBECTHO M Ha BBICOKOM IPO(ECCHOHATHHOM YPOBHE HCIIOJIHATH CBOH
AOJDKHOCTHBIE 00S3aHHOCTH, coOonas Bce TpeGOBAHHS B COOTBETCTBHH C dbenepanbHBIMH
3aKOHaMH, MHbIMH HOPMAaTHBHBIMH NPABOBBIMH aKTaMH B IEJIX obecriedeHus 3ddeKTHBHOMH
paboThl yUpeKIeHHS ¥ peaHu3allii BO3IOKEHHbIX Ha HEro 3a1ay;

- TpH IpHHATHH DpCLICHHS YYMTBIBATE TOJNBKO OOBEKTHBHBIE OOCTOSTEIHCTBA,
IOATBEPXKIAECHHBIE TIOKYMEHTaMH;

- OCYIIECTBIATH CBOIO JEATENHHOCTE B MpeleNaXx IOJHOMOYHHA YUPeXICHHS M
JIOJDKHOCTHBIX 00s13aHHOCTEI;

- HE OKa3blBaThb MNPEANOYTCHHS KaKMM-THOO NPO(GECCHOHATBHBIM WM COLHATbHBIM
Tpynnam ¥ OpraHM3alusiM, ObITh HE3aBHCHMBIMH OT BIIMSHHS OTIEIbHBIX rpaxKaaH,
NPO(pECCHOHATBHBIX HIIH COLUATBHBIX TPYIIT 1 OpraHu3alui;

- HCKJIIOYaTh JICHCTBHS, CBS3aHHbIC C BIIMSHHEM KaKHX-ITHOO JIMYHBIX, HUMYIIECTBEHHBIX
(pMHAHCOBBIX) M MHBIX HHTEPECOB, MPEMATCTBYIOLIUX N06POCOBECTHOMY HCIONHEHHIO HMH
JIOJDKHOCTHBIX 0053aHHOCTEIH;

- cobmoznaTh GeCnpHCTPaCTHOCTh, HCKITIOYAIONIYIO BO3MOXKHOCTD BJIHSHHAS HA pelieHui
TIOJIATHYECKHUX MapTHH, O0IIECTBEHHBIX 00beIMHEHUI U OpraHH3aLMii;

- COOmoAaTh HOPMBI CIY)KeOHOM, MPO(ECCHOHATLHOM 3THKH H IpaBHjIa J€JI0BOTO
IIOBE/ICHHS;

- ObITH KOPPEKTHBIM, BHUMATEILHBIM, 10OPOKEIATEHHBIM H BEX/THBBIM C rpaxkJlaHaMH,
a TaKKEC B CBOMX OTHOWICHHAX C BBIUECTOAIIMMH DPYKOBOJAMTENSAMH, KOJUIEraMH H
IIOTYHHEHHBIMH;

- TIPOSABIATE TEPIHMOCTE M YBOXKCHHE K OObIYasM M TpPajMUHMsM HapoaoB Poccuu u
APYTMX TOCYNapCTB, yYHTHIBATH KYJIbTYPHBIC M MHBIE OCOOEHHOCTH Da3IMUHBIX JTHHYECKHX,
COUMAIBHBIX  TIpPynm ¥  KOHQeccHif, cmocoOCTBOBATH MEKHAIMOHATBHOMY  H
MEXKOH()ECCHOHAIBHOMY COTJIACHIO;

- BO3JCPXKHBATBECA OT TMOBEACHHs, KOTOPOE MOIVIO OBl BBI3BaTh COMHEHHE B
I0OPOCOBECTHOM HCTIONHEHHH JODKHOCTHBIX OGS3aHHOCTEH, a TakKe W36erars KOH(JIMKTHBIX
CHTYyallHii, CIOCOOHBIX HAHECTH YIIEP6 WX PEeNyTaI[HH WK ABTOPHTETY YUPEIKICHHMS,

- [IPHHEMATh MPEyCMOTPEHHBIE 3aKOHOAaTeNbeTBOM Poccuiickoii denepauu Meps! 1o
HEJIONMYIIECHHIO BOSHUKHOBEHHS KOH(IMKTAa HHTEPECOB U YPETyTHPOBAHHIO BO3HHKIIHX ClIy4aeB
KOH(IHKTa HHTEPECOB;

- HE HCHOJIb30BaTh CIy)KeOHOE MOJNIOXKEHHE /Ul OKA3aHWS BIMSHHS HA JESTEIHHOCTS
TOCYZapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYTIPABJIEHHs, OPTaHH3AIM, J0HKHOCTHBIX
UL, TOCYAapCTBEHHBIX (MYHHUMIAIBHBIX) CIYKAallMX W TPaXIaH [pH PEIIEHHH BOIIPOCOB
JIMYHOTO XapakTepa;

- BO3JCPIKUBATECA OT MyOJMYHBIX BBICKA3bIBAHHN CYXICHHN M ONEHOK B OTHOLICHHH
AiesTeIbHOCTH anmapara I'yGepratopa u IIpaBuTensctsa OpenGyprekoit 06s1acTH, yupexiaeHus,
HX PYKOBOJHMTEIIEH, €CITH 9TO HE BXOIHT B HX JOJDKHOCTHBIE OGS3aHHOCTH,

- COOJIONATh YCTaHOBIICHHBIE B Y4PEKICHHH MPABHJIA MyONMMYHBIX BBICTYIUIEHHH |
NpEeI0CTaBICHHs CITyKeOHOM HHpOpMaIHH;

- YBOKHTCIBHO OTHOCHTBCA K JCATENBHOCTH TpEACTABHTENEH CPENCTB MaccoBOM
MHQOpMaUH 10 HHPOPMHPOBAHHIO O6LIECTBA O paboTe ydpexieHHs, a TaKKe OKa3bIBaTh
CONEHCTBHE B IIOJIY4EHUH JOCTOBEPHOH HHYOPMAIIMH B yCTAHOBJICHHOM NOpsi/IKE;

- BO3/ICPXKHBATECS B IMYONHYHBIX BBICTYIUICHHSX, B TOM YHCIE B CPEACTBAX MaCCOBON
UHpOpMAIMH, OT 0603HAYEHHS CTOMMOCTH B HHOCTPaHHOW BamoTe (YCIOBHBIX IEHEXHBIX
€NMHMIAX) Ha TeppuTopuu Poccuiickoit ®eneparmu TOBapoB, paboT, yCIYT U HHBIX 06BHEKTOB
I'PaXIAHCKHUX IIpaB, CyMM CHEJIOK MEXIy pe3HeHTaMH Poccuiickoi @enepanun, nokaszareneit
Oro/KeTOB BCeX YpOBHeH GHOMKETHON cHcTeMbl POCCHICKOM ®enepanmu) 3a UCKIIOYCHHEM
CTy4aeB, KOTJa 3TO HEOOXOAMMO Ui TOYHOW Nepefadyd CBeAeHHH OO IIPETYCMOTPEHO
3aKOHOJATeNbCTBOM Poccuiickoit ®enepaunn, MexITyHapOXHBIMH norosopamu Poccuiickoi
®Denepaunu, 06bI9asMH A€10BOr0 060poTa;



- TOCTOSIHHO CTPEMHTBCS K OOECHEeYeHHIO Kak MOXHO 6onee 3PPEeKTHUBHOTO
PACHOPS/KEHHs PECYPCaMH, HaXOJALIMMHCS B Chepe X OTBETCTBEHHOCTH;

- WCKJIFOYATh JEHCTBHS, CBS3aHHBIE C BO3MOXHOCTBIO IIPHOOPETEHHs MaTepHAIbHON HITH
IMYHOM BBITOBI MM BIMSHHEM KAKAX-THOO JMYHBIX, AMYIIECTBEHHBIX (()UHAHCOBBIX) HIH
MHBIX HMHTEPECOB, IpPENSTCTBYIONHMX J100pPOCOBECTHOMY — HCIIOJHEHHIO  JIOJDKHOCTHBIX
00s3aHHOCTEH;

- co3jaBaTh YCJIOBHS JUIA pa3BUTHsS HOOPOCOBECTHOH  KOHKYPEHTHOH Cpelbl H
oBecreunBaTh 0OBEKTHBHOCTh M MPO3PAYHOCTh B chepe 3aKyIOK TOBapoB, paboT, yCIyr A
obecrieyeHus HYX] YIPEKICHHUS,

- IpUIEPKUBATHCS MPABAI JIENIOBOIO MOBEICHHS, CBS3aHHBIX C OCYIICCTBICHHEM
BO3JIOKEHHBIX Ha yUpeXKIeHHe QyHKIMH;

- 110 UIEPXKUBATH MOPAJIOK Ha paboueM MecTe;

- B 0JIeXJI€ COOTIOIaTh ONPATHOCTE H YyBCTBO MEPBI.

10. PaGoTHHKH y4Ipe)KAEeHHS 00A3aHBI:

- yBenoMIATh paGoToxartens (ero mpeiacTaBuTess) o0 OOpalieHHH K HEMy KaKuX-T1u00
JIMIL B LEJISIX CKJIOHEHHS K COBEPIIEHHIO KOPPYTIIHOHHBIX IIPaBOHAPYLICHHUH;

- B CIIydYasX, NPeIyCMOTPEHHBIX 3aKOHOM, IPEJCTABJIATh B YCTAHOBJIEHHOM MOPSIKE
CBEJICHHS O CBOHMX JOXOJaX, pacxojax, 00 HMyIiecTBe H 003aTelbCTBaX HMYIIECTBEHHOTO
XapakTepa, a Takxke O J0XO0JaX, pacxosiax, 06 HMyIIecTBe H 0053aTebCTBAX MMYIIECTBEHHOTO
XapakTepa CBOMX CyIpyrH (CyIpyra) i HECOBEPIICHHOICTHHX JCTEH;

- IPUHAMATH MEPHI TI0 HeJIOMYIIEHHIO J060i BO3MOXKHOCTH BO3HUKHOBEHHS KOH(IIHKTA
MHTEPECOB M YPEryIMPOBaHUIO BO3HUKIIETO KOHQIHKTa HHTEPECOB;

- yBeZIOMJIATH paGoTozatess (ero MpeICTaBUTeNIsl) O MOTyYeHHH JIeI0BOrO MOAapKa.

11. PaGoTHHKH ydpexI€HUs HE UMEIOT IIpaBa:

- 370ymoTpe6NATh  JO/KHOCTHBIMH — NOJHOMOYHSMH, CKJIOHATh KOro-iubo K
NpaBOHAPYLICHHSM, HMEIOIIHM KOPPYIIIIMOHHYIO HAalpaBJIeHHOCTB;

- BO BpeMs HCIIOJHEHHS MM JODKHOCTHBIX 00S3aHHOCTEH BECTH CeOsi BBI3BIBAIONIE IO
OTHOILICHHIO K OKPY)XAIOIIUM, IPOSIBIATh HEraTHBHBIE OMOIMH, HCIOJIB30BaTh CjI0BAa H
BBIP@XKEHHSI, HE JIOITyCKAaeMBbIE JIEJIOBBIM 3THKETOM.

12. PaGoTHHMKaM, HaJEJIE€HHBIM OpPraHH3allMOHHO-PACIIOPSAMTEILHBIMH TTOJTHOMOYHSIMH
[0 OTHOIIEHHIO K JPYyrHM paGOTHHKaM, peKOMeHIayercs ObITh [Id HHX OOpasuamu
npodeccuonamm3mMa, Ge3yIpedHol peryTaluy, croco6cTBOBaTh HOPMHPOBAHHIO B YUPEKICHHH
6naronpusaTHOro 11 3G GeKTHBHOH paboThI MOPAILHO-IICHXOTIOTHYECKOIO KITHMAaTa.

13. PaGoTHHKH, Ha/IeJIEHHBIE OPraHH3aIHOHHO-PACTIOPSIUTEIbHBIMA MTOJTHOMOYHSIMH I10
OTHOIIEHHUIO K IPyrMM pabOTHUKAM, IPU3BAHBI:

a) MPMHUMATH MEPbI 10 PEJOTBPAIIEHHIO H YPETyTHPOBAHHIO KOH(QIHKTA HHTEPECOB;

6) MpUHMMATh MEPBI 110 MPEAYIPEKAECHUIO KOPPYIIIHH;

B) HE JIONMyCKaTh CIy4aeB NpPUHYXKJICHHS PabOTHHKOB K YYacTHIO B JEATEIbHOCTH
MOJIMTHYECKUX TTAPTHI ¥ 00IECTBEHHBIX 00BEIMHEHHIA.

14. PaGoTHMKaM, HaJIeJIEeHHBIM OpraHU3allMOHHO-PACIOPAAMTEIbHBIMHA TOTHOMOYHSAMH
I10 OTHOIIEHHIO K JIPYTHM paGOTHHKAM, CIIEIyeT IPUHHMATh MEPhI K TOMY, YTOOBI IO JYHHEHHBIE
UM pabOTHHKM HE JOMyCKaId KOPPYNIHOHHO-ONMACHOIO MOBEJCHHS, CBOHM JIHYHBIM
MOBE/IEHHEM I10/1aBaTh IIPEMEP YECTHOCTH, OECIIPHCTPACTHOCTH U CIIPABETHBOCTH.

II1. PekoMeHaaTeIbHbIE I THYECKHE NPABHJIA CJTy’KeGHOro nopeieHHs: paboTHHKOB

B cayxeOHOM mOBeAeHHH paOOTHHKAM YUYPEKICHHS HEOOXOIMMO MCXOIWTh H3
KOHCTHTYIIHOHHBIX TOJIOKEHHH O TOM, YTO YEJIOBEK, €0 IpaBa M CBOOOBI SBISIOTCS BHICIIECH
[EHHOCTHIO, W KaX/blii I'PaXXJIaHWH HMEeT IPaBO Ha HENPHKOCHOBEHHOCTh YACTHOW JKH3HH,
JIMYHYIO B CEMEWHYIO TaliHy, 3alIUTy YECTH, JOCTOMHCTBA, CBOET0 100pOro MMEHH.

15. B ciryxeGHOM noBeIeHUH pabOTHUKH BO3JEPKUBAIOTCS OT:

mo0oro BHAa BBICKa3bIBAHWW U JCHCTBHMH IHUCKPHMHHAIIMOHHOIO XapakTepa IIo
NpU3HaKaM I[0jla, BO3pacTa, pachl, HALMOHAIBHOCTH, $3bIKa, TIPaXXIaHCTBA, COIHMAIBHOIO,



MMYIICCTBEHHOTO  HJIM  CEeMEHHOr0 MOJIOKEHHsS, MOJHTHYECKHX MM  PEJHMTHO3HBIX
IIPEAIIOYTECHUH;

rpyboCTH, NpOsBICHHH NpPEeHEOPEKUTENBHOTO TOHA, 3aHOCYHBOCTH, IIPEB3STHIX
3aMeYaHMH, IPeIbABICHHS HENPABOMEPHbIX, HE3ACTyKEHHBIX 0OBHHEHHIA;

YTPO3, OCKOPOWTENBHBIX BBIDKEHWH WIM pEIUTHK, JACHCTBHI, IIPENATCTBYIOMIHX
HOPMATbHOMY OOIIEHHIO HJTH IPOBOLMPYIOLIHX IPOTHBOIIPABHOE IOBEIEHHUE;

KYPEHHs BHE OTBEJICHHBIX JUIS 3TON0 MECTaX B YUPEKICHHH.

16. PaboTHHKH UpHW3BaHBI CIOCOGCTBOBATH CBOMM CIIy’)K€OHBIM  MOBEJIEHHEM
YCTaHOBJICHHIO B KOJICKTHBE I€IOBBIX B3aHMOOTHOLIEHHH H KOHCTPYKTHBHOTO COTPYHHYECTBA
ApYT C IpyTOM.

PaboTHuKaM peKoMeH/IyeTcsi GbITh BEXTHBEIMH, 100poxKenaTeIbHBIMH, KOPPEKTHBIMH,
BHUMATEJIbHBIMHU H NIPOSBIIATE TEPIIMMOCTD B OOIIEHHH ¢ rpakKJIaHAMH U KOJUIETaMH.

17. Bueunuit Bu1 paGOTHHKOB IIPH HCHONHEHHH MMM JOJDKHOCTHBIX OOS3aHHOCTEH B
3aBHCHMOCTH OT yCIOBHH pa0OThl W/umM Qopmara [IelOBOTO  MEPONPHATHS HOJDKEH
COOTBETCTBOBAaTh OOIUENPUHATOMY JEIOBOMY CTHIIO, KOTOPBIH OT/IHYAIOT O(HUIHATBEHOCTS,
CZIeP)KaHHOCTh, TPAJAMIIHOHHOCTb, aKKyPaTHOCTb.

IV. OTBeTcTBeHHOCTD 32 HapymenHe nooxennii Koxexca

18. Hapymenue paboTHukamu nosoxenuit Hactosmero Kosekca mouiesuT MOpaJIbHOMY
OCYXICHHIO Ha coOpaHHAX (COBEmAHHAX, COGPaHHSX, KOH(pEPEHUHSX), a B CIIy4qasix,
IPEIyCMOTPEHHBIX ~(elepalbHBIME  3aKOHAMH, HapylIeHHe MoloXeHH#t Komekca Bieder
IIPUMEHEHHE K PaOOTHUKY IOPHIMYECKON OTBETCTBEHHOCTH.

19. Cobmonenne paGoTHukoM monoxenuit Kojmekca YYHTHIBACTCS NPH Ha3HAYECHHUH
TIOOMIPCHHH, MPH HAIOKEHWH [HCUMIUIAHADHBIX B3bICKAHMN, a TaKxke P OIICHKE
3} (PEKTHBHOCTH €ro JeSTeTHOCTH.

20. Hapymenwe mpaBHi1 aHTHKOPPYILHOHHOTO TOBEICHHS BJeYeT IIPOBEICHHE
CITy)ke0HOro paccieloBaHHs 110 OOCTOATENBCTBAM, BO3HHKHOBEHHUS KOPPYNIHOHHO-0MIACHOM
CHTYaIlHH.

21. PaGOTHHKH YYpeKIeHHsS B 3aBHCHMOCTH OT TSKECTH COBEPIIEHHOTO MPOCTYIIKa
HECYT ~ WMCLHMIUTHHADHYIO, a/IMHHHCTPaTHBHYIO, TPXIAHCKO-IIPABOBYI0 H  YTOJOBHYIO
OTBETCTBEHHOCTE B COOTBETCTBHH C 3aKOHOZATENBCTBOM Poccuiickoit deneparmn.

22. Ecmum pabGOTHHK y4pexIeHHS He YBEpEeH, KaK HEOOXOQMMO TOCTYIHTh B
COOTBETCTBHH C HactosmuM KozxekcoM, oOH JomkeH 06paTHThCS 3a KOHCY/IbTAIHeH
(Pa3hACHEHMSIMH) K CBOEMY HENOCDEICTBEHHOMY DYKOBOJHTENIO JHOGO PYKOBOJUTEITIO
YHPEeXKAEHHUS, THOO K AO/DKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a IIPOTHBOAEHCTBHE KOpPPYTILIHH.



