KA3EHHOE YYPEXXIEHUE
AIAMOBCKOI'O PAOHA
HEHTP BIOKETHOT'O
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IIPUKA3

03.06.2022 r. Ne 20

O6 yrBepxnennu Konexca 3THKH H
CIIy>ke6HOro noBeieHus

B cootBerctemm ¢ Korcrurymueit Poccuiickoit Deneparun,
DellepabHBIM 3aKOHOM O 12 smBaps 1996 roxa Ne 7-®3 «O HEKOMMepYecKux
OPraHM3alMsx», crateeif 13.3 QezepabHOro 3akona or 25 nexabpst 2008 roma No
273-03 «O IPOTHBOAEHCTBHY KOppyImum,

ITPUKA3BIBAIO:

2. Tlpukasz NelQ ot 11.03.2019 r. o6 yTBepxnennu Konekca stuxm u
CIly’eGHOro IoBelerus cuuTars YTPaTHBIUHM CHITy.

3. Hacrosmmit npuxas BCTYTIACT B CHIly ¢ MOMEHTa H3anmus,

4. Jlenonpoumssoguremo JLH. I'pyma osmakommTs ¢ A@HHBIM IIPHKa30M
COTPYTHUKOB IO/l pOCITHCE.




IIpunoxenune k npukasy
or 03.06.2022r. Ne 20

KOJEKC
3THKH H CJIy’Ke0HOro noseieHus
B MYHHUHNAJIbHOM Ka3eHHOM y4pexIeHHH ATaMOBCKOIo paiiona
«lenTp 6101KETHOrO Y4eTa H OTYETHOCTHY

I. O6mue nostoxenus

1. Kozeke atukn u cryxeGHOro moBefeHHs paGOTHHKOB MYHMIMTIATBHOIO KA3eHHOTO
yuapexaenus «Otaena xossicTBeHHOro obecneueHus aJIMHHHCTpAUMH AJIaMOBCKOTO pailoHa»
(nanee — yupesxaeHne) paspaboTan B COOTBETCTBHH C MOMOKEHHAMH Koncturynun Poccuiickoi
®enepaunn, enepanbHbIX 3aKOHOB 0T 25 nexabps 2008 roga Ne 273-B3 «O IPOTHBOACHCTBHH
KOPPYIILHHY, OT 12 suBaps 1996 roma Ne 7-®3 «O HeKOMMEpPUYECKHX OpraHH3AIHSXY,
HHBIX ~ HOPMATHBHBIX MNpaBOBbIX akTOB Poccuifckoii @exepanuu, W oOcHOBaH Ha
o0LienpyU3HaHHBIX HPABCTBEHHBIX IPHHIATIAX H HOPMAX POCCHHACKOro 06IIecTBa 1 rocyzaapcrsa.

2. Kozexe npencrasiser co6oit cBox o6mmx 1pO(eCCHOHANBHBIX IPHHIKIIOB U MPABHII
TIOBE/ICHUSA, KOTOPBIMH HA/UICKHT PYKOBOJCTBOBaThCS BCEM pabOTHHKAM Y4PEXICHHS
HE3aBHCHMO OT 3aHHMaeMOMH JO/DKHOCTH.

3. Jlumy, nocTymaiomemy Ha paGoTy B YUpexIEHHE, HEOOXOMMMO O3HAKOMHTHCS C
ToJIoKeHUAMH HacTosero Kojiekca H pyKoBOACTBOBAThCS MMM B Npolecce CBOEH TPyAoBoi
ACATE/IHOCTH, a KakIOMy paGOTHHKY NPHHHMATh BCE MEpPHl JUIS COGIIONEHMS IOJIOXCHHUI
Kozexca.

4. llensio Konekca sBisiercs 0GoOIIeHHE THYECKHX HOPM H YCTQHOBJICHHE IpPaBHJI
ClyxeOHOro  mnoBefeHHss pPabOTHHKOB U1 JOCTOMHOTO BBITIONHEHHS HMMH  CBOCI
NpOpECCHOHANBHON [eATE/NLHOCTH, a TakKe OOECHEeYeHHE eIMHBIX HOPDM TIOBeJEHHs
pabGoOTHHKOB.

5. Kopekc mpu3BaH mnoBLICHT 3((EKTHBHOCTH BHITOTHEHUS paboTHHKaMH CBOHX
JAOJDKHOCTHBIX 00s13aHHOCTEH.

6. Kozekc ciyxut ¢ynaamenTom ans popMHpoBaHHS pabounx B3aMMOOTHOIIEHHH B
YAPEKACHUH, OCHOBAHHBIX HAa HOPMaX MOpa/lH, HPABCTBEHHOCTH, @ TAKXKE HA OCYIIECTBICHHH
CaMOKOHTPOJI pabOTHHKaMH.

7. 3nanne u cobmonenue paboTHHKaMH mojokeHHH Koxekca sBiseTcs OQHHM H3
KPHTEPHEB OLICHKH COOJIIO/ICHHS HMH JHCLHILIAHEI TPyJa.

II. OcHoBHBIE NPHENAINBI ¥ NIPABHJIA CIykKeGHOT0 MOBEICHHS paboTHHKOB

8. JlesTenbHOCTh yupexJeHHSs M ee pPaGOTHHKOB OCHOBHIBATCS Ha CJIETYIOLIHX
NPHHIMNAX MPOPeCCHOHATLHON ITHKH:

- 3aKOHHOCTB;

- npodeccHOHATH3M;

- HE3aBHCHMOCT;

- 100pPOCOBECTHOCTB;

- KOH(HICHIIHATBHOCTS;

- HHpOPMHPOBaHHE;

- 9 eKTHBHBIH BHYTPEHHHUI KOHTPOIb;

- CIIPaBeUIHBOCTb;

- OTBETCTBEHHOCT;

- 00BEKTHBHOCTB,



- I0BEpHE, yBaXKEHHE H 100pOXKeIaTeIBHOCTS K KoJUleraM 1o pabore.

9. PaGoTHHKH y4peKAECHHS IPU3BAHBI:

- JOOpOCOBECTHO H Ha BHICOKOM NPODECCHOHATEHOM YPOBHE HCIOJIHATH CBOH
AOJDKHOCTHBIE 00S3aHHOCTH, coOofas Bce TpeOGOBAaHHS B COOTBETCTBHH C benepanbHBIMH
3aKOHaMH, WHBIMH HOPMATHBHBIMH NPABOBBIMH aKTaMM B HeX obecriedeHus 3d¢eKTHBHOH
paboThI yUpeXIeHHs H PeaTH3alliH BO3IOKEHHBIX Ha HErO 3aj1ay;

- [pH TpHHATHH pCUICHUS YYHTBIBATH TOJBKO OOBEKTHBHEIE OGCTOSTENHCTBA,
HNOATBEPXK/ICHHBIE JOKYMEHTAMH;

- OCYHIECTBIATE CBOIO JEATCNBHOCTh B IpejeNaX IOJHOMOYHH yupeskIeHHS W
JOJDKHOCTHBIX 00s13aHHOCTEH;

- HC OKa3plBaTh NPEANOYTECHHS KAKMM-IHOO0 NpO(pECCHOHATBHBIM HIIH COMHATLHBIM
TpynnaM ¥ OpraHu3aiusM, OBITh HE3aBHCHMBIMH OT BIHSHHS OT/CIBbHBIX rpaxkiaH,
NPOpECCHOHANBHBIX HIIH COLMATBHBIX TPYII | OpraHu3aluii;

- HCKJIOHaTh JCHCTBHS, CBA3AHHbIC C BIMAHHEM KAKHX-TM0O JTUYHBIX, HMYIIECTBEHHbIX
(bHHAHCOBBIX) M HMHBIX HHTEPECOB, OPENSATCTBYIOMMX J00POCOBECTHOMY HCIIOIHEHHIO HMMH
JAOJDKHOCTHBIX 00s13aHHOCTE;

- cobmonath GecrpHCTPacTHOCTS, HCKITIOYAIONIYI0 BO3MOXKHOCTh BJIMSHHS HA PeLICHHH
TOJATHYECKHX NapTHH, 00MEeCTBEHHBIX 06beIMHEHNH H OpraHH3aIHiA;

- coOmoaaTh HOPMBI CIIyXKeOHOM, MPO()ECCHOHATBHON 3THKH M npaBujia JEnoBOro
MOBE/ICHHS;

- OBITH KOPPEKTHBIM, BHUMATE/ILHBIM, 100poXKeIaTeIbHBIM U BEX/THBBIM C rpaXKjaHaMH,
a4 TaKKE€ B CBOMX OTHONMICHHAX C BBIIECTOAIIAMH pYKOBOIMTEISMH, KOJUICTAaMH H
IO TYHHEHHBIMH;

- TPOABIATE TEPIHMOCTE M YBaXKCHHE K OObIYaAM M TpaauuHusM HapomoB Poccum u
APYrHX TOCYNapCTB, yYHTHIBATh KyIbTYPHBIE M MHBIE OCOOEHHOCTH DasIHYHBIX ITHHYECKHX,
COnMalIbHBIX  TIpynm ¥  KoHdeccHif, crnoco6cTBOBaThH MEKHAIMOHATEHOMY  H
MEKKOH(DECCHOHAITBHOMY COTJIACHIO;

- BO3JCPKHBATBCA OT TMOBEJICHHs, KOTOpPOe MOIJI0 OBl BEI3BaTh COMHEHHE B
N06POCOBECTHOM HCIOMHEHHH JODKHOCTHBIX obs3anHOCTEH, a Takxke u3beraTh KOHIHKTHBIX
CHTYyallHi, CIOCOOHBIX HAHECTH yIepd MX permyTaIHy Wi aBTOPHTETY YUPeKICHHS,

- MIPHHUMATD MpeyCMOTPEHHBIE 3aKoHOAaTeNbeTBOM Poccuiickolt Menepanun Mepsi mo
HEJIONYIICHHIO BOSHUKHOBCHHS KOH(IMKTa HHTEPECOB M YPEryTHPOBAHHIO BO3HHKIIIHX clyqaeB
KOH(JIHKTa HHTEPECOB;

- HE HCHO/Ib30BaTh CIykeOHOE MONOKEHHE /Ul OKa3aHWsS BIMSHHS Ha JESTEILHOCTE
FOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYTIPABJICHHS, OPraHH3aliil, JOHKHOCTHBIX
THIl, TOCYAaPCTBEHHBIX (MYHHUMNATBHBIX) CIYXKAllMX H IpaIaH IPH PEIIEHHH BOIPOCOB
JIMYHOTO XapakTepa;

- BO3JCPKHBATBCA OT MyOJMYHBIX BBICKA3BIBAHHH CYXICHHH M OLEHOK B OTHOLICHHH
AesTeNbHOCTH annaparta I'ybepraropa u IlpaButenscrsa OpenGyprexoi obnacTh, yupexuenus,
HX PYKOBOJMTEIICH, €CITH 9TO HE BXOIHT B HX JIO/KHOCTHBIE 0GS3aHHOCTH;

- CO0mozaTh yCTaHOBJICHHBIE B YYPEXKICHHH npaBuia MyOJHYHBIX BBICTYIUIGHHH |
[IPENOCTaBICHUA CITy)eOHOH nHpOopMaIuH;

- YBOKHTCIBHO OTHOCHTBCS K JICATENBHOCTH MpE/CTABATENEH CPEJCTB MaccoBoOi
uHdopManku 1m0 HHGOPMHpOBaHHIO OGIIECTBA O pabote ydpekaeHHs, a TakkKe OKa3bIBAThH
COACHCTBHE B IOJTy4EHHH OCTOBEPHON HH(OPMAIIHH B YCTAHOBIEHHOM NOps/IKe;

- BO3/ICPXKHBATECS B NMYOIHYHBIX BBICTYIUICHHSX, B TOM YHCIE B CPEACTBAX MacCOBOM
uH(popmalmH, oT 0603HAYEHHS CTOMMOCTH B HHOCTPaHHOM BamoTe (YCIOBHBIX JICHEXKHBIX
€AMHHNAX) Ha TeppuTopuu Poccuiickoif ®enepanuu TOBapoB, paboT, yCIyr ¥ HHBIX 0OBEKTOB
I'PAKIAHCKHX IIPpAB, CYMM CIEJIOK MEXIY pe3ujieHTaMH Poccuiickoi @enepanun, nokasarenei
OrO/UKeTOB BCeX ypoBHeH GlomkeTHOH cHcrembl Poccmiickoit Denepannn) 3a HCKITIOYEHHEM
CTy4acB, KOrjza 3TO HeOOXOAMMO [UIs TOYHOM mepenayn cBeaeHHH THGO NIPeIyCMOTPEHO
3aKoHOzAaTenscTBOM Poccmiickoit Denepanun, MEXIAYHapOIHBEIMM JoroBopamu Poccuiickoif
®enepaunn, 06bIYasMH A€10BOr0 060poTa;



- NOCTOSHHO CTPEMHThCS K OOECHedeHHI0 Kak MOXHO Oosee 3¢ deKTHBHOTO
PACHOPSKEHHS peCypcaMil, HaXOIAIMMHCS B chepe X OTBETCTBEHHOCTH;

- MCKJTIOYATDH ICHCTBHS, CBS3aHHBIE C BO3MOXKHOCTBIO IPHOOPETEH s MaTePHAIBHON HITH
IMYHOMN BBITOIBI WIH BIMSHHEM KAKHX-THOO JHYHBIX, MMYIICCTBEHHBIX ((HHAHCOBBIX) HIH
MHBIX HHTEPECOB, [MpENATCTBYIOMMX J00POCOBECTHOMY  HMCIHOJHEHHMIO  JIODKHOCTHBIX
o0s3aHHOCTEH;

- CO3JaBaTh YCJOBHS JUI PAa3BHTHA J0OOPOCOBECTHOH  KOHKYPEHTHOH Cpebl H
obecneunBaTh 0OBEKTHBHOCTh M MPO3PadHOCTh B chepe 3aKymnoK TOBapoB, paboT, ycayr i
obecriedeHus Hy¥ /1 YUPeKIACHHS;

- TPUAEPKHBATHCS MPABHI JIETOBOTO MOBEJCHHS, CBA3AHHBIX C OCYIICCTBICHHEM
BO3JIOXKEHHBIX Ha yYpexnICHHE QYHKIIHIA;

- TIOJUIEPKUBATE NMOPSIIOK HA paboyeM MecTe;

- B oj1ek1€e cob10aaTh ONPATHOCTH H 9YBCTBO MEPBHI.

10. PaGoTHHKH yupexKIeHHs 00S3aHbI:

- yBezoM/IATH paboTozarens (ero mpejactasutelns) o0 oOpallleHHH K HEMY KaKux-1ubo
JIAIL B LE/ISX CKJIOHEHHS K COBEPIIEHHIO KOPPYIIIIHOHHBIX PaBOHAPYIICHHI;

- B CIydYasX, IPeIyCMOTPEHHBIX 3aKOHOM, NPEJACTABIATh B YCTAHOBJIEHHOM MNOpAIKe
CBEJIeHHsi O CBOHMX JIOXOJaX, pacxojax, 00 uMymiecTBe M 00s3aTelbCTBaX HMYIIECTBEHHOIO
XapakTepa, a TaKke O Z0XO0JaX, pacxojax, 06 HMymecTBe H 00s3aTe/IbCTBAX HMYIIECTBEHHOrO
XapaKTepa CBOMX CYNpPYTH (CYnpyra) # HECOBEPIICHHOIETHHX JeTei;

- IPUHUMATh MEPHI 110 HEIOMYIIEHHUIO 0G0 BO3MOKHOCTH BO3HHKHOBEHHA KOH(IMKTa
MHTEPECOB H YPEery,IMPOBaHMIO BO3HHKIIETO KOH(IMKTA HHTEPECOB;

- yBeloMJIsiTh paboTtonaresns (ero mpeaCcTaBUTeIs) O NOTYYeHHH JIEJIOBOrO MOAapKa.

11. PaboTHHKH y4IpeKICHHS HE HMEIOT MpaBa:

- 370ynoTpeONATh  MO/KHOCTHBIMH  NOJHOMOYHMSMH, CKJIOHSTh KOro-iubo K
MpaBOHAPYIICHASM, HMEIOIIHM KOPPYIILHOHHYIO HAlPaBICHHOCTD;

- BO BpeMs MCIONHEHHS MM JODKHOCTHBIX 00S3aHHOCTEH BeCTH CeOsi BBI3BIBAIONIE 110
OTHONIEHHIO K OKPYKAIOIIMM, IIPOSBIATH HEraTHBHbIC O3MOLMH, HCIONb30BaTh CJI0BA H
BBIP@KEHHS, HE JIOITyCKAaeMBIE JI€JIOBBIM 3THKETOM.

12. PaboruukaM, HaJeJE€HHBIM OpraHH3alHOHHO-PACIOPAIATEILHBIMA MOJIHOMOYHAMH
10 OTHOWIEHHIO K JDPYrHM pabOTHHKaM, peKoMeHayercs ObITh [U1s HHX oOpasuamu
npodeccHoHamm3Ma, 6e3ynpedHol permyTaiuH, crnoco6cTBoBaTh GOPMHUPOBAHUIO B YIPEKICHHH
GnaronpusiTHOro Wi 3¢ dexTuBHOH paboTel MOPAIBEHO-NICHXOIOTHYECKOIO KIIHMATA.

13. PaGoTHHKH, HaJeJIeHHBIE OPraHH3aIlHOHHO-PACTIOPSIHTEIbHBIMH OJTHOMOYHAMH 110
OTHOUIEHHIO K IPYyTHM pabOoTHHKAM, IPH3BaHBI:

a) IPHHHMATH MEpHI 110 [PeI0TBPAIICHHIO W YPEryJIHPOBAHHIO KOH(IMKTAa HHTEPECOB;

0) npHHHEMAaTh MEPHI 110 NPEAYIPEKACHHIO KOPPYIIIHH;

B) HE JONYCKaTh CJIy4aeB NpPHHYKICHHS DPabOTHHKOB K Y4YacTHIO B JICATEIbHOCTH
MOJUTHYECKHX MapTHil U 0OIECTBEHHBIX 00BEIMHEHHUH.

14. PaboTHHUKAaM, HAJEJIEHHBIM OPraHH3allHOHHO-PACIOPAJAMTEIbHBIMHA TOJTHOMOYHAMH
110 OTHOMLICHHIO K JPyruM pabOTHHKAM, ClIeAyeT MPHHHMATh MEPBI K TOMY, YT00bI IOAYHHCHHbIE
UM pabOTHHKHM HE JONYCKAIH KOPPYNIIHOHHO-ONACHOrO IOBEJCHHS, CBOHM JIHYHBIM
MIOBE/ICHHEM [10/1aBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH M CIIPABEUTHBOCTH.

I11. PexoMenaaTe/IbHbIE ITHYECKHE IPABHJIA CTy’KeOHOr0 noBeleHHs pab0THHKOB

B cayxeGHOM mOBefeHHH pabOOTHHKAM YYpEeXICHHS HEOOXOAMMO HCXOIHTh H3
KOHCTHTYIIHOHHBIX MOJIOXKEHH# O TOM, YTO YEJIOBEK, €ro mpasa H CBOOO/bI ABIAIOTCS BBICLICH
IIEHHOCTBIO, M KaK/IbI rpaKJaHWH MMEET NpaBO Ha HENPHUKOCHOBEHHOCTh YACTHOM KH3HH,
JIMYHYIO H CEMEHHYIO TaliHy, 3alIUTy YeCTH, IOCTOHHCTBA, CBOEr0 J00pOro HMEHH.

15. B cyxe6HOM rnoBeieHUH paGOTHHKH BO3/IEPKHBAIOTCS OT:

mo0oro BHIa BbICKa3bIBaHMH © JICHCTBHH [JIHCKPDUMHHAIMOHHOIO XapakTepa 10
NpH3HaKaMm [10Jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, $3bIKa, TIPaXIAHCTBA, COMHAIBHOIO,



HMYIIECTBEHHOr0 WM  CEMEHHOr0  MOJIOKEHHS, MOJHTHYECKHX HIM  PEeHTHO3HBIX
MPEeANOYTEHHH;

rpyOOCTH, MpOSBICHHH NPEHEOPEKHUTENBHOrO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX
3aMe4aHHH, NPebABIICHHS HENPABOMEPHBIX, HE3aCTy)KEHHBIX 0OBHHEHHIA;

YTPO3, OCKOPOWTENBHBIX BHIDAKEHHH WIM pEIUIMK, ACHCTBHI, NPENATCTBYIOLIHX
HOPMaJLHOMY OOIICHHIO HIIH TPOBOLMPYIOLIMX IPOTHBONPABHOE I10BE/ICHHE;

KypPEHHS BHE OTBECHHBIX /UIS 3TOT0 MECTax B YUPEKACHHH.

16. PaGoTHHkH mpH3BaHBI CIOCOGCTBOBATE  CBOMM CIy)eOHBIM  NoOBeneHHEM
YCTAHOBJICHHIO B KOJUICKTHBE JI€/IOBBIX B3aHMOOTHOLIEHHH H KOHCTPYKTHBHOI'O COTPY/IHHYECTBA
ApPYT C IPYTOM.

PaboTHukaM pekoMeHIyeTcss ObITh BEXIHBBIMH, A06poskenaTelbHbIMH, KOPPEKTHBIMH,
BHHMATEIbHBIMHU U MPOABIATE TEPIIMMOCTD B OOLIEHHH C rpakJaHAMH U KOJLIEraMH.

17. BHewmnuit BHA paGOTHHKOB IIPH HCIIOMHEHHH MMM JODKHOCTHBIX OOS3aHHOCTEH B
3aBHCHMOCTH OT ycnoBHii pabotel u/mnm Qopmara HENOBOrO MEPONPHATHS JOKEH
COOTBETCTBOBATh OOLICHIPHHATOMY JEJOBOMY CTHIIK, KOTOPBIH OTIHYAIOT OHIHATBHOCTE,
CACPKAHHOCTD, TPAJHIIHOHHOCTB, AKKYPaTHOCTS.

IV. OtBercTBenHOCTS 32 Hapymenne nosoxenunii Kogexca

18. Hapymenue paborHukamu nosoxenuit Hactosmero Koekca mouiesxur MOpaJIbHOMY
OCYX/JICHHIO Ha coOpaHHMsAX (COBelIaHHSX, CcOOpaHUAX, KOH(QEpeHIHusX), a B Ciydasx,
NpEIyCMOTPEHHBIX (eepalbHBIME  3aKOHAMH, HapymIeHHe monoxeHuit Komekca Bieder
NPHMEHEHHE K PaOOTHHKY IOPHIWYECKOH OTBETCTBEHHOCTH.

19. Cobmonenue paGoramkoM mnonoxenmit Konekca yduThiBaercs IpH Ha3HAYECHHH
NOOMIPEHHH, MPH HANOXKEHWH [IHCUMILIMHADHBIX B3BICKAHWM, a  TaKKe NpH  OLEHKE
3} eKTHBHOCTH €ro AesTeNbHOCTH.

20. Hapymenwe mnpaBu/l aHTHKOPPYNIIHOHHOIO TOBEJCHHS BJIeYeT NpOBE/ICHHE
CIyXeGHOro pacciefoBaHHs 10 OBGCTOSATENHCTBAM, BO3HHKHOBEHHS KOPPYNIHOHHO-0MAcHOH
CHTYallHH.

21. PabOTHHKH yYpeXICHHS B 3aBHCHMOCTH OT TSKECTH COBEPIIIEHHOI0 IMPOCTYIIKA
HECYT ~ JMCLHMIUIHHAPHYIO, —a/MHHUCTPAaTHBHYIO, TIPaXIaHCKO-NPABOBYID H  YTOJOBHYIO
OTBETCTBEHHOCTE B COOTBETCTBHH C 3aKOHOAaTeNbecTBOM Poccuiickoii ®enepanum.

22. Ecim paGoTHHK ydYpeXZeHHS He YBepeH, Kak HEeoOXOIHMO HNOCTYTIHTh B
COoTBETCTBHH ¢ HactosmmmM KozexcoM, oH momkeH obpatuTecs 3a  KOHCysbTammedt
(pasbACHEHHAMH) K CBOEMY HCTIOCPEICTBEHHOMY PYKOBOIHTENIO JHOO pPYKOBOIMTEIO
YAPERACHHUS, MO0 K JODKHOCTHOMY JIHITY, OTBETCTBEHHOMY 3a IPOTHBOAEHCTBHE KOPpYIIIHH.



